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Customer Details				Date: Click or tap to enter a date.

	Customer Name:
	
Click or tap here to enter text.
	
	

	Address:
	Click or tap here to enter text.
	
	

	Post Code:
	Click or tap here to enter text.

	
	

	Telephone No. (Home):
	Click or tap here to enter text.

	
	

	Telephone No. (Mobile):
	Click or tap here to enter text.

	
	

	Telephone No. (Work):
	Click or tap here to enter text.

	
	

	Email Address:
	Click or tap here to enter text.

	
	

	Price Advertised:
	£ Click or tap here to enter text.

	
	

	Will go to:  
	£ Click or tap here to enter text.

	
	

	Any Other Offers:  
	£ Click or tap here to enter text.

	
	

	‘Book’ Value:  
	£ Click or tap here to enter text.

	
	

	When first advertised:
	Click or tap to enter a date.
	
	

	No. of weeks advertised:
	Click or tap here to enter text.

	
	

	Reason for selling:
	Click or tap here to enter text.




Vehicle Details

	Make and Model:
	Click or tap here to enter text.

	
	

	Registration Number:
	Click or tap here to enter text.

	
	

	Model Year:
	Click or tap here to enter text.

	
	

	Date of Registration:
	Click or tap to enter a date.







Vehicle Details

	Chassis (VIN) Number:
	Click or tap here to enter text.



	Body Type:
	Choose an item.	
	No. of Doors:
	Choose an item.



	Engine Type:
	Choose an item.



	Engine CC:
	Click or tap here to enter text.
	Engine BHP:
	Click or tap here to enter text.

	
	
	
	

	Transmission Type:
	Choose an item.	
	No. of Gears:
	Choose an item.

	
	
	
	

	Body Colour:
	Click or tap here to enter text.
	Paint Type:
	Choose an item.



	Roof Colour (if different to body colour):
	Click or tap here to enter text.	

	
	

	Convertible - Hood Colour:  
	Click or tap here to enter text.	

	
	

	Convertible Hood (Powered):
	Choose an item.

	
	

	Convertible Hood Type:
	Choose an item. 	

	
	

	Interior Type:
	Choose an item. 	

	
	

	Actual Mileage:
	Click or tap here to enter text.

	
	

	‘Book’ Miles For Year:
	Click or tap here to enter text.

	
	

	Private or Trade Sale:  
	Click or tap here to enter text.

	
	

	No. of Previous Owners:
	Click or tap here to enter text.

	
	

	Where Purchased:  
	Click or tap here to enter text.








Vehicle Details

	How Long Owned:  
	Click or tap here to enter text.
	
	

	UK Car:
	Choose an item.

	
	

	MOT’d Until:
	Click or tap to enter a date.
	
	

	Taxed Until:
	Click or tap to enter a date.

	
	

	No. of Keys:
	Choose an item.
	
	

	Car Manual & Service Book:
	Choose an item.



Service History

	Service History Type:
	Choose an item. 	

	
	

	When Last Serviced:
	Click or tap to enter a date.

	
	

	Miles When Last Serviced:
	Click or tap here to enter text.

	
	

	Next Service Due / Date:
	Click or tap to enter a date.

	
	

	Next Service Due / Miles:
	Click or tap here to enter text.



Finance Outstanding

	Any Finance Outstanding?:
	Choose an item. 	

	
	

	Finance Value Outstanding:
	£ Click or tap here to enter text.

	
	

	Finance Company:
	Click or tap here to enter text.

	
	







Vehicle Interior Condition

[bookmark: _Hlk65241991]Check the condition of all the following interior areas of the vehicle, identifying ANY soiling, dirt, mud, scratches, tears, fading etc. ‘Check’ the appropriate boxes below as required. 
(Do not miss anything).

…………………………………………………………….

	
	Front Right Seat & Footwell
	Front Left Seat & Footwell
	Rear Left Seat & Footwell
	Rear Right Seat & Footwell

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐



	
	Dashboard / Console
	Headlining
	Boot / Load Area
	Engine Bay

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐






Vehicle Exterior Condition

[bookmark: _Hlk65241465]Check the condition of all the following exterior areas of the vehicle, identifying ANY minor dents, scuffs, scratches, stone chips etc. ‘Check’ the appropriate boxes below as required. 
(Do not miss anything).

…………………………………………………………….

	
	Front Bumper & Valence
	Bonnet
	Front Left Wing & Qtr Panel
	Front Left Door

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐



	
	Left Side Sill
	Rear Left Door
	Rear Left Wing & Qtr Panel
	Boot

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐






Vehicle Exterior Condition

Check the condition of all the following exterior areas of the vehicle, identifying ANY minor dents, scuffs, scratches, stone chips etc. ‘Check’ the appropriate boxes below as required. 
(Do not miss anything).

…………………………………………………………….

	
	Rear Bumper & Valence
	Rear Left Wing & Qtr Panel
	Rear Right Door
	Right Side Sill

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐



	
	Front Right Door
	Front Right Wing & Qtr Panel
	Front Wiper Blades
	Rear Wiper Blade

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐






Vehicle Interior and Exterior Condition

Comments

If you have any comments to make about the overall condition of the interior or exterior, then please enter these here:
 






































 





Vehicle Glass Condition

[bookmark: _Hlk65242299]Check the condition of ALL glass areas for ANY scratches, cracks, stone chips etc. ‘Check’ the appropriate boxes below as required.
(If there are any major cracks or chips in the driver’s vision, then this is an MOT failure and will mean that the screen will have to be replaced).

…………………………………………………………….

	
	Windscreen
	Front Left Window
	Rear Left Window
	Rear Screen

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐



	
	Rear Right Window
	Front Right Window
	Sunroof
	

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐






Vehicle Glass Condition

Comments

If you have any additional comments to make about the overall condition of the glass, anywhere on the vehicle, then enter these here.




























[bookmark: _Hlk67725263]

Vehicle Exhaust

Check to see what type of exhaust the vehicle has. Whether it is steel or stainless steel for example. Also, whether it has a catalyst converter. Then state whether it is in good or poor condition together with any comments on its condition.
(Bear in mind that if there are any issues with the exhaust, then this can be a major, and expensive, item to replace. Better to get it checked properly now).

	Option
	Y/N
	Condition / Comments

	Steel
	
	

	Stainless Steel
	
	

	Aluminium
	
	

	Catalytic Converter
	
	

	Good
	
	

	Poor
	
	







Vehicle Lights

Please check that ALL the lights, indicators etc. Is everything working. If anything isn’t working, request that the seller fixes it. 

If something isn’t working when the buyer arrives to inspect the vehicle, this could affect the price previously agreed.


	Option
	Y/N
	Condition

	Sidelights
	
	

	Headlights / Dip Beam
	
	

	Headlights / Main Beam
	
	

	Running Lights
	
	

	Front Fog Lights
	
	

	Rear Fog Light(s)
	
	

	Indicators (All Round)
	
	

	Interior Lights
	
	

	Boot / Load Area Light
	
	






Key Features / Options

Please ensure that you have identified ALL the options that come with the vehicle (standard or not) – as this will certainly help its desirability as far as the buyer is concerned – even if not necessarily the value.
[bookmark: _Hlk65308624]
	Option
	Y/N
	Option
	Y/N

	CD / DVD Player
	
	Daytime Running Lights
	

	MP3 Connection
	
	Paddle Gears
	

	USB Connection
	
	Powered Tailgate
	

	Air Play
	
	Sunroof / Steel – Sliding
	

	Comms Pack
	
	Sunroof / Glass – Fixed
	

	TV Front
	
	Panoramic Roof – Sliding
	

	TV’s Rear
	
	Panoramic Roof – Fixed
	

	Xenons
	
	Parking sensors – Front
	

	Adaptive Lighting
	
	Parking sensors – Rear
	

	Sat Nav
	
	Camera – Front
	

	Tracker
	
	Camera – Rear
	

	Air Con
	
	Cruise Control
	

	Climate Control
	
	Heated Seats – Front
	

	Climate Control - Rear Controls
	
	Heated Seats – Rear
	

	Rain Sensor
	
	Driver’s Electric Seat with memory
	

	Heated / Electric Wing Mirrors
	
	Passenger’s Electric Seat with memory
	

	Tinted / Security Rear Windows
	
	Mood / Ambient Lighting – Front
	

	Keyless Entry 
	
	Mood / Ambient Lighting – Rear
	

	OTHER OPTIONS
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	








Wheels

Please note that if any wheel is damaged, kerbed or scratched in any way, this will mean that it probably needs to be refurbished – and if one needs to be refurbished, then they will possibly ALL need to be refurbished. 

Bear this in mind when negotiating a ‘sales’ price with the owner. 4 wheels refurbished will cost in excess of £240 (absolute minimum) and could well be more. The larger the wheels and more expensive the car - the greater the cost of refurbishment. (It has been known on top end luxury or sports cars for wheel refurbs to cost in excess of £1,000 per wheel).

You do not want a potential buyer turning up to find damaged wheels that haven’t been previously noted. This will certainly mean the ‘sale’ price having to be re-negotiated. You have been warned.

Also, please identify the size of the wheels – ie: 18”, 19” etc. This is very important.

	Wheels
	Wheel Size – (17”, 18”, 19” etc)

	Front Wheels
	

	Rear Wheels
	

	Spare Wheel (If any)
	



	
	Right Front
	Left Front 
	Left Rear
	Right Rear

	Excellent
	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐
	Good
	☐	☐	☐	☐
	Average
	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐
	Kerbing
	☐	☐	☐	☐
	Scratches / Oxidisation
	☐	☐	☐	☐






Vehicle Wheels Condition

Comments

If you have any additional comments to make about the overall condition of ANY of the wheels on the vehicle, then enter these here.
























Tyres                           

[bookmark: _Hlk65243162]Please note that any serious marks or cuts on a tyre or damage to any of the sidewalls, will mean that the tyre has to be replaced, regardless of whether it still has plenty of tread left. And 1.6mm is the absolute legal minimum for tyres. Each tyre needs to have at least 1.6mm throughout a continuous band in the centre 3/4 of the tread and around the entire circumference of the tyre for it to be ‘road legal’. 

Anything less than 3mm and the tyre is likely to have to be replaced before it can be sold on. This needs to be born in mind when negotiating any ‘sales’ price. (Replacing 4 tyres could be very expensive – and you do not want a potential buyer turning up to find damaged or worn tyres that haven’t been previously identified – and they believe that they will need to be replaced).

	Tyres
	Tyre Size
	Tread Depth – (3mm, 4mm, 5mm etc)

	Front Right
	
	

	Front Left
	
	

	Rear Left
	
	

	Rear Right
	
	

	Spare Tyre
	
	




	Tyre Condition
	Right
Front
	Left
Front
	Left
Rear
	Right
Rear
	Spare Tyre

	Excellent
	☐	☐	☐	☐	☐
	Very Good
	☐	☐	☐	☐	☐
	Good
	☐	☐	☐	☐	☐
	Average
	☐	☐	☐	☐	☐
	Poor
	☐	☐	☐	☐	☐
	Very Poor
	☐	☐	☐	☐	☐
	Uneven Wear
	☐	☐	☐	☐	☐
	Cuts
	☐	☐	☐	☐	☐






Vehicle Tyres Condition

Comments

If you have any additional comments to make about the overall condition of ANY of the tyres on the vehicle, then enter these here.





























Digital Images & Video                           

Please note - digital images of the vehicle in question are absolutely essential, and the more the better. If a seller really does want to sell their car, then this is what you need.

Any potential buyer (who may not be able to see the car beforehand) needs as many pictures as possible so that they can make a real assessment of the vehicle if they’re to make a bid on it. 

If the seller is reluctant to take this many pictures, or even a video, then this tells you that they’re really not that serious or committed to selling it.

Up to 30 digital images should be taken as well as a 3 minute video.

	Digital Images To Be Taken
	No of Images
	Confirm Taken

	Front, Bonnet, Roof and Boot area
	4
	☐
	Front Left & Right Qtr’s / Rear left & Right Qtr’s
	4
	☐
	Full Left-Hand Side  /  Full Right-Hand Side
	2
	☐
	All 4 wheels (Close Up) + Spare
	5
	☐
	Interior – Front RH Seat + Footwell + Door Card
	3
	☐
	Interior – Front LH Seat + Footwell + Door Card
	3
	☐
	Interior – Rear LH Seat + Footwell + Door Card
	3
	☐
	Interior – Rear RH Seat + Footwell + Door Card
	3
	☐
	Interior – Boot area / Rear Hatch
	2
	☐
	Engine Bay
	1
	☐
	Total Images:
	30
	



	Video To Be Taken – Maximum 3 minutes
	No of Videos
	Confirm Taken

	Any video must cover all the above areas – going all around the car both inside and out and including the wheels.

Always start at the front, then go anti-clockwise around the vehicle, opening doors as they go to video the interior.
	1
	☐





Notes                           

[bookmark: _Hlk65246854]Detailed time spent now with the seller is absolutely critical. This is the one chance you have of obtaining ALL the information you require about the overall history and condition – and ultimately authenticity of the vehicle.

Any errors made now, information missed or anything incorrect at this stage could well affect everything later on in the transaction. So, take care.

It is your responsibility, whilst working with the seller, that when a buyer turns up to inspect and pay for the vehicle, you have ensured that the vehicle is ABSOLUTELY AS DESCRIBED by you. 

A buyer will not want to turn up to find something that hasn’t previously been identified or been documented. They will: 
a) be upset and 
b) not want to pay what has previously been agreed.

That is why, once you have compiled all this information, it is then committed in writing (by email) back to the seller and they have to confirm back to you that it is correct, and that nothing has been missed.

This way, you then have it confirmed in writing (by the seller) that this is a 100% factual statement about the history and condition of their vehicle and that if anything is different come the point of sale, then this could well affect the price that had previously been agreed. 

It is so important that the seller is aware of this – hence why everything always needs to be in writing! This way, nothing can be disputed further down the line.

Any Additional Comments
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