Your Company Name / Logo

XYZ Limited 
High Street, New TownSALES CONFIRMATION

Middx, TW12 A01

Tel:  0123 456789
Fax:  0123 456999
Mobile:  07823 123456
Email: info@yourname.com



Your Company Name / Logo


To:		Contact Name				Date:	25th April 2019 

Company:	Dealer Name				No. of  Pages:	  2	Including Cover

Fax No:	01202 123456

From:		Your Name

Subject:	SALE – Mercedes C220 CDI Sport Coupe SE Auto/Man - Reg No: VU 65 UAO


[bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK7][bookmark: OLE_LINK5][bookmark: OLE_LINK6]This fax confirms the details of this sale. Please adhere to the following:

1.  Whoever collects this vehicle (on your company’s behalf) must conduct a competent inspection of the  vehicle, its service records and the V5 to confirm the vehicle’s authenticity, that the vehicle is as described and that everything is satisfactory before concluding the purchase! 

2.  Check the wheels for any scuffing or kerbing and use a tyre depth gauge to measure the tyres correctly. 

3.  If there are any discrepancies with the vehicle upon inspection, or any other concerns, please call us immediately to re-negotiate the price on your behalf. We cannot be held responsible if you have any concerns but do not inform us and yet still complete the transaction.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Please find the details of this vehicle as follows:

[bookmark: OLE_LINK4][bookmark: OLE_LINK3]Vehicle:                       	Mercedes C220 CDI Sport Coupe SE Auto/Man – 2015/65 Model	EU Car
			Silver, Charcoal Cloth

Car Details:                  	VU 65 UAO                     Mileage:   22,000		3 owners
[bookmark: OLE_LINK12][bookmark: OLE_LINK17]Specification:              	CD, A/C, Panoramic Roof, 17” 7 Spoke Alloys (unmarked), Tyres fine, FSH (two by M-B, last service by non-franchise at 18K miles), MOT till Sept, Excellent condition.

Owner’s Details: 	A N Other			(Please call to arrange payment & collection)
Address:		123 New Road, London SW12 4TR

Telephone No:	(H) 0207 123 4567   -   (W) 0207 123 4568   -   (M) 07972 987654

Purchase Price:		£ 22,250.00  			(Purchase price to Dealer’s Name)

Total due to owner:	£ 21,750.00			(Amount payable to Seller’s / Owner’s Name)

Balance:		£      500.00  (plus VAT)		(Amount payable to Your Company Name)
 (Brokerage Commission)		(A VAT Invoice will follow for this amount).


Please call the owner, Seller’s Name, asap today and this will allow you to confirm this transaction with him and to discuss the arrangements for viewing and collecting the vehicle and confirm everything with him. They are expecting your call.

There is no finance outstanding. 

Payment is to be by banker’s draft, but he would like details of this to be emailed to him as soon as possible before the car is collected so that they can be verified and authenticated at the bank.

Please ensure that all the appropriate checks and inspections are carried out by you or your representative on the vehicle whilst in the owner’s presence. Any issues should be immediately notified to us before the transaction is concluded.

Please let us know when you have made contact with the owner, and when you expect to collect the vehicle.

If the owner has any concerns at all regarding the collection of their vehicle, or requires an update on the collection date, then they will call you direct so that you may answer any questions they may have.

Any questions, please call us.

Regards,






Your Name
Your Company Name

This car has been HPI’d through www.hpi.co.uk


Car Collection
In order to provide 100% customer service and that you retain the vehicle we have sourced for you, please ensure that someone from your organization makes contact with the owner of the vehicle asap, but certainly within the next 24 hours, thus ensuring that the sale is both confirmed and guaranteed.

[bookmark: OLE_LINK22][bookmark: OLE_LINK16]Brokers
As brokers, we source vehicles for the trade, and as such have not physically seen them, nor do we own them. However, as our disclaimers indicate, we take a great deal of care to extract detailed information about the vehicles we source in order to ensure that any potential buyers are provided with as much information about them as possible. Sellers are made aware that if the vehicle is not as described when you arrive to view and collect it, then we reserve the right to re-negotiate the purchase price we have already agreed with them.

Please refer to our statement at the head of this email / fax.

[bookmark: OLE_LINK15]Commission Fee
As brokers we charge a commission for our services. We have negotiated a separate purchase price with the owner of the vehicle, which is the price you actually pay to the owner, together with any outstanding finance (if applicable). The price that we have agreed with you includes our commission, and the figures above itemise this in detail.

VAT
Our commission charge in this transaction incurs VAT at 20%, and this will be detailed on our invoice to you once the vehicle has been collected.


As brokers, we have not seen this vehicle, and every effort is made to ensure that the history and descriptions (including glass, bodywork, wheels and tyres) of the vehicles that we source are accurate, but it remains the responsibility of the buyer to apply due diligence and to confirm the authenticity and specification of each vehicle and ensure that it is in an acceptable condition before any purchase is concluded. Sellers are made aware that we reserve the right to review the price should it transpire that on inspection by the buyer (or their representative), discrepancies are found in either the history or the condition of the vehicle.

	


